Form VA-5 Employer's Return of Virginia Income Tax Withheld

Electronic Filing Mandate: All employers must file all retuns and make
all payments electronically using eForms, Businass iFile, Web Upload or
ACH Credit, See www.tax. virginia.gov for information on these electronic
filing options.

If you are unable to file and pay electronically, you may request a lemporary
waiver. A waiver form is available for download on the Depariment’s website,
The reguest must provide your business name, Virginla tax account number,
contact person, phane number, mailing address, the reason for the request,
and the date when you will be able to file and pay electronically. Fax your
request to (B04) 367-3015.

General: An employer who pays wages io ana or more employees is reguired
to deduct and withhold state income tax from those wages. Virginia law
substantially conforms lo the federal definition of “wages.” Therefore, Virginia
withhaolding is generally required on any payment for which federal withholding
is required. Exceptions include, but are not limited to, amounts paid pursuant
to individual ratirament accounts and simplified employee pension plans as
defined in § 7701(a)(37) and 408(c) of the Internal Revenue Code.

Filing and Payment Procedure: An employer's filing status is determined by
the average amaount of income tax withheld each manth. When registaring a
business, an employer is asked to estimate this figure so that the Department
can assign a filing status. Based on that information, the Depariment assigns
a quarterly, monthly, semi-weekly, or seasonal filing status. In addition, all
employers must file an annual summary, Form VA-8. Employers are not
responsible for monitoring their monthly tax liabilities to see if a status change
is needed. The Department reviews each account annually and makes any
necessary changes, Motices of change In filing status are usually malled
during December of each year and become effective on January 1.

*  Quarerly Filing: If an employver's average monthly withholding tax
iability ks less than $100, the account will be assigned a quarterdy filing
status, Form WA, with full payment for the tax, or your EFT paymeant
is due on the last day of the month following the clese of the quarter.
A return or EFT zero transaction payment must be filed for each
quarter even if there is no tax due.

*  Monthly Filing: If the average monthly withholding tax liability is at least
$100, but less than $1,000, a monthly filing status will be assigred.
File Form VA-5 or make your EFT payment by the 25th day of the
fallowing month. A return or EFT 2ero transaction payment must
be filed for each month, even if there is no tax due.

+  Seasonal Filing: Seasonal filers, thoss employers who have employees
only during certain months of the year, are required to file returns for
the months designated at the time they register for an account,
even if there is no tax due. Seasonal retumns are filed on Form VA-5
and are due at the normal monthly filing dates.

Retumns and payments must be submitted electronically on or before the due
data to ba considared filed and paid on ime. For additional information, pleasa
refer to the Departmant's Electronic Payment Guide at www tax. virginia.gov.

If your bank does not horor any payment to the Department, the Department
may impose a penalty of $35 as authorized by Va. Code § 2.2-614.1. This
penalty is in addition to other penalties such as for late paymeant of a tax.

Change of Ownership: Anew emplover or location can be registered online
through IReg or by completing Form R-1, Business Registration Application.
Visit www tax.virginia.gov to uss iReg or download Form R-1. Forms are
also avallable by calling the Department's Forms Reguest Unit at (B04)
JET-B037.

Change of Address/Qut-of-Business: For a change of business name or
address or to notify the Department that you are no lenger liable for Virginia
Employear Income Tax Withholding, use Business iFile at www.tax.virginia.
gov.

Questions: If you have any questions about this return, call (804) 367-8037
of wrile the Virginia Department of Taxation, P.O. Box 1115, Richmond,
Virginia 23218-1115.

Preparation of Return
Enter amount of income tax withholding liability for the period for
which the return Is being filed.

Enilter ovarpayment or undarpayment from a prior perod and atlach a
detailad explanation to the retum, Pleass indicate an underpayment
as a negative figure.

Subtract overpayment {Line 2) from Line 1 or add underpayment
{Ling 2) to Line 1 and enter the amount. (Line 1+ Line 2 = Line 3).

Enter penalty, if applicable. If you file the returmn and/or pay the fax
after the due date, a penalty is assessed. The penalty will be 6%
of the tax due for each month or fraction of a month, not to axceead
30%. In no case will the penalty be less than 10, even if no tax is
due.

Line 1:

Line 2:

Line 3:

Line 4:

Line 5: Enter interast, if applicable. Interest on any tax due will be added
at the daily interest rate established in accordance with Va. Code §
5&.1-15 from the date the unpaid tax (or unpaid balance) bacame
due until it is paid. The interest rate is 2% over the undarpayment
rate established by § 6621 of the Internal Revenue Code.

Line 6: Enter the total of Lines 3, 4 and 5.

Declaration and Signature: Be sure 1o sign, date and enter your phone
number in the space provided on tha return..

Make checks payable fo VA Department of Texation. Mail return and payment
to Virginia Department of Taxation, P.O. Box 27264, Richmend, Virginia
23261-T264.

Detach at dotted line below. DO NOT SEND ENTIRE PAGE.
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For assiztance, call (B04) 367-8037.
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